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Motivation 

 To teach PhD students how to give a 

good presentation 

 Duration: 10 min, 20 min or 1h (here 

15 min) 

 Audience: experts, students, kids 

(here non expert scientists) 

 Conference talk or internal seminar 

(here presentation „a la defence”) 
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Structure of the presentation 
 Title slide (1 slide) 

 Give the topic 

 Personal information 

 Affiliation (& logo) 

 Date 

 Outline (1 slide) 

 Motivation (couple of slides) 
 Why is it interesting? 

 State of the art 

 What is new? 

 Body (adjusted to time duration) 
 Major content: text, plots, tables, … 

 Summary (1 slide) 
 Mayor, key items you want the audience remember 

 Backup (as many as you wish) 
 Everything you wanted to show but there is no time for it 
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Technical side 
 Usually 1 slide per minute 

 50% more if you are not a native speaker 

 Keep on timing 

 Does not matter whether it is Power Point, OpenOffice or 
latex  be an expert in one of them 
 You are responsible for your presentation 

 Ask organizers which format is supported 

 Check whether you are allowed to show plots, tables, etc. 
 consult your supervisor 

 Use footer  page numer helps 

 Give a source of plot, calculations, etc. if they are not 
yours 

 Use spell checkers or ask your friend 

 Speek slowly enough to be understood 

 Do not show and say everything you know  leave some 
space for a discussion 
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Form 

1. Coherent presentation 
 Similar look of each slide 

 Theme 

2. Colors 
 Two or max three major 

 60/30/10 % rule 

3. Typography 
 One font is enough (max. two) 

 Use several versions: bold, italic, … 

 20 pts size fits well 

4. Information in one slide 
 Do not write everything 

 Do not overload the slide(s)  split 

 Do not write to little 
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Form – cont. 

5. Not only text 
 Use plos, graphics, tables, animations 

6. Make it unique 
 Bring devices, crystals, exhibits and show to the odeon 

7. Multimedia 
 Justify each slide transition or sound 

8. Clear structure 
 Make title slide(s) and secondary slides  

9. Contrast and legibility 
 Usually large distance and bad quality projector 

10. Figures, research and statistics 
 Make them visible: axis fonts, descriptions 
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Bad example – too few info 
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Bad example - overcrowded 
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Preparations 

 Start doing early enough 

 Content is important 

 Think about what you want to say on each slide 

 Think how you want to say 

 Say it  rehearsal 

 Give the presentation 

 

 Good practice is to remember key sentences by 
heart in each slide or at least first two slides 

 In large collaborations presentation should be ready 
at least 2 weeks in advance 
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Summary 

 

 Basic structure and form of the 
presentation was shown 

 Several technical aspects were 
mentioned 

 Nobody is perfect but can improve 

 Remember: we are scientists  content 
is more valuable than form! 

 Be well prepared to answer questions 
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